
Application for a Certificate of Appropriateness (COA) 
Cedartown Historic Preservation Commission 

 
 

 

 

 

 

 

      PROCEDURE 
 

 

 

 

 

 

 

  

  

*Applicant __________________________ Telephone_________________ 

Mailing Address ________________________________________________ 

_____________________________________________________________ 

*NOTE: If applicant is not the owner, as listed on the Property Deed, a letter from the owner 
authorizing the proposed work must be included along with owner’s phone number and address.  

Requirements 
Applications must be submitted by 
the 15th of the month and MUST 
include all required support 
materials (listed on reverse side). 
Incomplete applications will NOT 
be forwarded for review.  

Representation 
The applicant or authorized 
representative of the applicant is 
required to attend the Historic 
Preservation Commission meeting 
to support the application. 

Building Permits 
A building permit will not be issued 
by the building inspector until a 
Certificate of Appropriateness is 
issued by the HPC. 

Deadline for Project Completion  
After approval, the COA is valid for 
(18) months and void if 
construction does not begin within 
six (6) months. 
 

 
 Office Use Only 
Case Number ___________________ 
Date Received _____ /_____ /______ 
Date Revised _____ /_____ /_______ 
Resubmitted 
HPC Meeting Date ___ /____ /_____ 
 
HPC Decision 

 Approved 

 Denied 

 Denied/ Incomplete 

 
COA Mailed to Applicant 
 
 
 

Property Address _______________________________________ 

District:   Downtown Commercial District  

Existing Building Use 

 Residential (2nd floor only) 
 Commercial 
 Other __________________________________________ 

Brief Project Description _________________________________ 

_____________________________________________________ 

TYPE OF PROJECT 
(check all that apply) 

Construction Site Change(s) 
 New building   Demolition 
 Addition to building  Relocation of Building 
 Major rehabilitation  Fence(s), wall(s), landscaping 
 Minor exterior change  Other 

 
START DATE _________________ ANTICIPATED COMPLETION _____________ 
 
CONTRACTOR/CONSULTANT/ARCHITECT _______________________________ 

 
All applicants, please review the appropriate sections of 
“Cedartown Guidelines” to ensure your project will satisfy 
Cedartown’s historic preservation ordinances. 

 

Precedence of Decisions 
Each application will be considered on its own merit with reference to the Secretary of 
Interior’s Standards and the Commission’s published guidelines. While the 
Preservation Commission may consider past actions when making decisions on an 
Application for a Certificate of Appropriateness, it is not held by those decisions when 
considering new applications that may appear similar in character.  



 Support Materials MUST be attached.  
Proposed scope of work: 

__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________ 
 
AUTHORIZATION 
In consideration for the City of Cedartown’s review of this 
application for a proposed change to a locally designated 
property, the applicant agrees to hereby indemnify and hold 
harmless the City and its agents and employees from and 
against any and all claims, damages, and/or liability arising 
from or related to this application or any issuance of a permit 
hereunder. 
 
DATE: _________ / ___________ / ___________ 
 
Signature: __________________________________________ 
 
 

 

APPLICATION CHECKLIST 
The following list includes the support material necessary for 

review of a particular project. 
 New Buildings and New Additions 

1. Site plan 
2. Architectural elevations 
3. Artist’s rendering drawn to scale 
4. Floor plan 
5. Landscape plan (vegetation not required) 
6. Description of construction materials 
7. Photographs of proposed site and adjoining 

properties 
 
 Major Restoration, Rehabilitation, or Remodeling 

1. Architectural elevations or sketches 
2. Artist’s rendering drawing to scale 
3. Description of proposed changes 
4. Description of construction materials 
5. A drawing/ sketch of the proposed exterior changes 
6. Photographs of existing building 
7. Documentation of earlier historic appearance 

(restoration only) 
 
 Minor Exterior Changes  

1. Description of proposed changes 
2. Description of construction materials 
3. Artist’s rendering drawn to scale/sketch of the 

proposed exterior changes 
4. Photographs of existing building 

 
 Site Changes—parking area, drives and walks 

1. Site plan or sketch of sire 
2. Architectural elevations or sketches 
3. Artist’s rendering drawn to scale 
4. Description of construction materials 
5. Photographs of site 

 
 Site Changes—fences, walls and systems 

1. Site plan or sketch of site 
2. Architectural elevations or sketches 
3. Artist’s rendering drawn to scale 
4. Description of construction materials  
5. Photographs of site 

 
 Site Changes—signs 

1. Specifications 
2. Description of construction materials and illumination 

 
 Demolition  

1. Must include a complete plan for the new development 
2. Timetable 
3. Demolition budget 
4. New construction budget 
5. Evidence of adequate financing  

 
NOTE: A complete application requires support material. Only 
complete applications will be placed on the agenda for design 
review.  

 


